
 

 

PLANNING AND ZONING COMMISSION 
Regular Meeting 
Monday, May 9, 2016 
 

Notice is hereby given that the Planning and Zoning Commission will hold a Regular 
Meeting at 7:00 p.m. on Monday, May 9th, 2016, in the Council Chambers of Johnston City 
Hall, 6221 Merle Hay Road, Johnston, Iowa, to discuss the following business: 

 
AGENDA: 

1. Call to Order 

2. Roll Call 

3. Approval of Agenda 

4. Approval of Meeting Minutes: Regular Meeting of April 25th, 2016 

5. PZ  16-09; The Enclave Plat 3 Preliminary and Final Plat: The applicant, The Enclave 
of Johnston, has proposed to subdivide 18.7 acres into three lots to be accessed from 
Enclave Circle and two outlots for future development. 

6. PZ 16-10; Premier Lending Alliance Site Plan, 8831 Thomas Avenue: The applicant, 
Premier Lending Alliance has submitted site plans for the development of a 9,342 square 
foot Credit Union on Lot 6 of The Windsor Office Park north of Thomas Avenue.  The site 
is zoned Planned Unit Development, being part of the Windsor Office PUD.   

7. PZ 16-11; Consider a recommendation of Ordinance 944 to add a definition of a 
raceway within Chapter 170, Zoning Sign Regulations of the City of Johnston Code 
of Ordinances:  In effort to clarify a key component in building signage installation and 
use, staff would request the definition of a “raceway” to be added to Chapter 170 of the 
Code of Ordinances. 

8.  Other Business 

9. Adjournment 

 
Next Scheduled Regular Meeting: Monday, May 23rd, 2016. 

Posted on or before May 6th, 2016 at: Johnston City Hall, Johnston Public Library, Johnston 
Post Office, Johnston Public Works, Crown Point Community Center, and Johnston Website 

(http://www.cityofjohnston.com/agendacenter) 

 

http://www.cityofjohnston.com/agendacenter
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PLANNING & ZONING COMMISSION 
                             
                                                 
City of Johnston 
6221 Merle Hay Road, Johnston, IA   50131 
 
             
Minutes 
Regular Meeting: Monday, April 25, 2016 
 

AGENDA 

 

1. Call to Order  
 
Chairman Petersma called the meeting to order at 7:00 p.m. 
 
2. Roll Call 
 

 Spencer Severino Johnson Smith Whitaker Petersma Anderson 

Present X X  X X X X 

Absent   X     

 
City Staff Present:   David Wilwerding, Aaron Wolfe, Rebekah Davis 
 
3. Approval of Agenda 
 
Petersma called for a vote to approve the amended agenda with item 6. PZ 16-08; Windsor 
Office Park PUD Amendment – Rezone removed as requested by the applicant. 
 

 Spencer Severino Johnson Smith Whitaker Petersma Anderson 

Aye X X  X X X X 

Nay        

Abstain        

 
4. Approval of Meeting Minutes:  Regular Meeting of April 11, 2016. 
 
Roll Call Vote: 
 

 Spencer Severino Johnson Smith Whitaker Petersma Anderson 

Aye X X  X X X X 

Nay        

Abstain        

 
5. PZ 16-06; Grunsted Plat 1 Preliminary and Final Plat: The applicant, Cody Grunsted, 

wishes to replat this property into two lots. Proposed Lot 1 would contain the existing home 
on the property. Proposed Lot 2 is intended for future home construction. 
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Wolfe presented the staff report. 
 
Petersma opened for public comment. 
 
No public comment was received. 
 
Motion by Anderson, second by Whitaker to approve PZ 16-06; Grunsted Plat 1 Preliminary and 
Final Plat, subject to the following conditions: 
 
1. The project shall conform to the requirements, standards and regulations of the City of 

Johnston. 
 
The Planning & Zoning Commission recommends approval of PZ Case No. 16-06, the 
Preliminary and Final Plat for Grunsted Plat 1, with the following conditions: 
 

1. The project shall be in conformance and in accordance with the requirements, standards 
and regulations of the City of Johnston, and any other requirement of state or federal law 
or administrative rule.  

2. Council waiver of requirement to connect to sanitary sewer as none is currently available 
in the vicinity. 

3. Indicate the location and size of the proposed domestic connection for lot 2 on the 
preliminary plat. 

4. Revise the preliminary plat accordingly to show a 6” public water main within the ROW in 
lieu of 8”. 

5. Submission of all final plat documentation to City’s Staff and Attorney, for review and 
approval, must occur six (6) working days prior to the City Council’s regular meeting.  

 
Roll Call Vote: 
 

 Spencer Severino Johnson Smith Whitaker Petersma Anderson 

Aye X X  X X X X 

Nay        

Abstain        

 
 
6. Consider recommendation of a Complete Streets Policy:  The Des Moines Area MPO 

encourages metro City’s to adopt a complete streets policy (streets designed to enable safe 
access for all users, including pedestrians, bicyclists, motorists and transit riders) and has 
indicated future funding for road projects would likely be limited to City’s who have adopted 
such a policy.  As a means of facilitating adoption, the MPO has created a model policy for 
consideration.  The Johnston Public Works Council Ad Hoc Subcommittee has reviewed the 
template and suggested a number of amendments to the policy to fit our community.  The 
Council has reviewed this policy and requested a recommendation from the Parks Board 
and the Planning and Zoning Commission. 
 

Wilwerding presented the staff report. 
 
Anderson inquired if the complete streets policy would concentrate pedestrian friendly streets 
around schools. 
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Wilwerding stated that the complete streets policy would not apply specifically to areas around 
schools. However, this policy will require us to take into consideration pedestrians and school 
traffic when designing roadways. The National Association of City Transportation Officials 
(NACTO) standards mentioned in the complete streets policy incorporates traffic calming 
measures and other stipulations to create safer roads for pedestrians. 
 
Petersma noted that the City has invested into bike trails that are not being utilized; for example, 
the bike trail along 62nd Avenue. Despite this investment there are still bicyclists on busy streets. 
He inquired if the City had any tools to promote bicyclists to use the roadways just as easily, 
quickly and safely but not be on the busy thoroughfares? 
 
Wilwerding noted that bicyclists have the right to use the thoroughfare along with motorists and 
that the City can’t employ any prohibitive measures on bicyclists, even if there is a trail or other 
facilities near the road. As we look at road design in the future, if we have a large population of 
bicyclists on specific roads we may consider creating bike lanes, which would be consistent with 
the intent of the Complete Streets Ordinance.  
 
Petersma asked if a bike lane on 62nd Avenue would be redundant considering that there is a 10 
foot bike trail along both sides of the road.  
 
Wilwerding noted that the trail is not exclusively for bicyclists. Pedestrians also use the bike 
trails. 
 
Petersma affirmed his concern for the safety of bicyclists and inquired if there could be public 
safety campaign encouraging bicyclists to use the bike trails. 
 
Wilwerding stated there could potentially be a legal issue involved in discouraging the use of 
certain roadways to bicyclists however; staff will research additional options for this 
recommendation.  
 
Motion by Smith, second by Whitaker to approve the consideration of the recommendation of a 
Complete Streets Policy. 

 
Roll Call Vote: 
 

 Spencer Severino Johnson Smith Whitaker Petersma Anderson 

Aye X X  X X X X 

Nay        

Abstain        

 

7. Other Business. 

Petersma inquired if the City Code included restrictions on the painting finished materials. 
 
8. Adjournment 
 
Meeting adjourned at 7:22 PM.  
 
   

Chair  Secretary 
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   PZ Case No. 16-09

Planning & Zoning Commission 
 

COMMUNITY DEVELOPMENT DEPARTMENT 
 

May 9, 2016 Meeting 

 
 
SUBJECT:  Consider recommending approval of PZ Case 16-09, the 
Preliminary and Final Plats for The Enclave Plat 3.  The property is 
located east of NW Beaver Drive and north of NW 78th Avenue.    
  

 

SYNOPSIS: The Enclave of Johnston proposes to subdivide 18.7 acres into three lots 
to be accessed from Enclave Circle and two outlots for future 
development.  
   

RECOMMENDATION: 

 

 

 

 

 

 

 

 

Staff recommends approval and provides the following motion for the 
commission’s consideration: 
 
The Planning & Zoning Commission recommends approval of PZ 
Case No. 16-09, the Preliminary and Final Plat for The Enclave Plat 
3, with the following conditions: 
 

1. The project shall be in conformance and in accordance with the 
requirements, standards and regulations of the City of Johnston, 
and any other requirement of state or federal law or administrative 
rule.  

2. Submission of all final plat documentation to City’s Staff and 
Attorney, for review and approval, must occur six (6) working 
days prior to the City Council’s regular meeting.  

3. Plat approval is contingent on annexation of the subject property.  
The final plat cannot be filed until acknowledgement of 
annexation is received from the Secretary of State.  

4. Conservation easements are not required on Lots 1-3 provided a 
conservation easement of sufficient size is provided to protect 
existing trees and sensitive drainageways upon future subdivision 
of south-adjacent Outlot ‘X’.  

5. Address comments from Foth’s review letter dated May 3, 2016. 
 

 
Motion by   , seconded by     to recommend approval of PZ Case No. 16-
09, the Preliminary and Final Plat for The Enclave Plat 3, with the noted conditions.  
 
Attachments: 
 Vicinity Map 
 Preliminary and Final Plat prepared by Associated Engineering Company of Iowa, Inc., received 4/27/16.  

Development Review Comments  
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APPLICANT/ 
PROPERTY OWNER: 

Kevin Kohles/Doug Siedenberg 
5500 Merle Hay Road, Suite G 
Johnston, IA  50131 
 

REPRESENTATIVE: Vic Piagentini 
Associated Engineering Company of Iowa, Inc.  
2917 Martin Luther King Jr. Parkway 
Des Moines, IA  50310 
 

BACKGROUND & 
PRIOR APPROVALS: 
 
 
 
 
 
 
 
 
 
                 Annexation 
 
 
 
 
 
 
 
 

The subject property consists of Outlot Z of The Enclave and Lot 4 
Hughes Acres.  Hughes Acres was platted in unincorporated Polk County 
in 1976.   
 
Lot 1 of Hughes Acres was annexed into the City of Johnston on July 23, 
1981, and given a zoning designation of R-1.  In 1995, with the adoption 
of a new Zoning Ordinance, the property was zoned R-1(100).  Lot 1 
Hughes Acres was re-platted as The Enclave via Resolution 06-265 on 
11/20/2006 (PZ Case 06-52) to subdivide 9.96-acres into 16 single-family 
residential lots and one outlot (Outlot Z).     
 
Lot 4 Hughes Acres remains in unincorporated Polk County. The City 
Council initiated a review of an application for voluntary annexation and 
establishment of zoning district classification at their March 21st, 2016, 
meeting and referred it to the Planning and Zoning Commission for 
review and recommendation.  
 
On May 2nd, 2016, The Johnston City Council approved Resolution 16-89 
approving the voluntary annexation of the subject property and 
establishing a zoning class of R-1(100).  Because the annexation area is 
not within two miles of another city, the request bypasses the City 
Development Board and goes directly to the Secretary of State.  Staff is 
awaiting confirmation of approval.   Staff recommends a condition of 
approval to subject plat approval on successful annexation of the subject 
property.  
 

ZONING DISTRICT & 
BULK 
REQUIREMENTS: 
 

The property is zoned as R-1(100), Single Family Residential District, 
allowing the following bulk regulations:  
 

Minimum Lot Area = 15,000 Square Feet 
Minimum Lot Width = 100 Feet 
Front Yard Setback =  40 Feet 
Rear Yard Setback =  40 Feet 
Side Yard Setback =  10 Feet one side, 21 Feet total 

 
TRAFFIC ACCESS & 
CIRCULATION: 

The proposed lot consolidation does not impact existing traffic access or 
circulation patterns.   
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PUBLIC UTILITIES: 
 

Utilities to serve lots 1-3 were constructed with the public improvements 
for Plat 1.  Outlots X and Y are undevelopable without further platting 
action with provisions to provide water and sewer service.   
 
Water:  An 8-inch water main is present on the north side of Enclave 
Circle.  Lots 1-3 will be served by individual connections to said main.  
Lines must be bored and cased under the roadway.  The plat includes a 
note stipulating the future owner of each lot is responsible for connecting 
to the main.   
 
Sanitary Sewer:  Lots 1-3 will be served by individual connection to low 
pressure sewer on the south side of Enclave Circle.  Each lot must be 
served by grinder pump.  The plat includes a note indicating the future 
owner of each lot is responsible for purchasing a grinder pump from the 
City of Johnston and connecting to the low pressure main.    
  

OUTLOT ‘Z’: Staff has fielded questions from adjacent property owners in The Enclave 
regarding ownership of Outlot ‘Z’.  According to the Polk County 
Assessor’s website, Outlot ‘Z’ is owned by The Enclave of Johnston, 
LLC. and not the homeowner’s association.   
 
Covenants filed with The Enclave Plat 1 stipulate Outlot ‘Z’ shall be 
maintained by the association and state the association is obligated to 
accept Outlot ‘Z’ when/if the Enclave of Johnston LLC chooses to convey 
said property to the association.  Rather than convey Outlot ‘Z’, the owner 
is choosing instead to re-plat Outlot ‘Z’ in combination with the south-
adjacent property to create proposed lots 1-3 of The Enclave Plat 3.   
 

CONSERVATION 
EASEMENTS:  
 

The Enclave Plat 1 was platted with conservation easements primarily 
around the perimeter of the site.  The Conservation Easements were 
intended to protect existing trees and sensitive drainage areas by requiring 
area within the easement remain untouched, allowing only removal of 
dead or unsafe trees and prohibiting planting of sod.  While the lots 
adjacent to proposed lots 1-3 do have a 35’ overland flowage and 
conservation easement, no such easements are proposed with this plat.  
Staff suggests a condition of approval waiving any requirement for 
conservation easements on Lots 1-3 provided a conservation easement of 
sufficient size is provided on the south adjacent property when Outlot ‘X’ 
is subdivided in the future.  
 

DRAINAGE: 
 

Due to the limited impact, no further drainage analysis was required.  A 
detailed drainage analysis will be required with further platting of Outlots 
X and Y.   
 

FLOODPLAIN: 
 

This property is within Zone X on the Flood Insurance Rate Map and is 
outside of the 500-year flood plain 
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ADJACENT OWNER 
NOTICE: 
 

Notice was sent to the properties adjacent to this site to make them aware 
of the proposed development. A copy of the notice and mailing list are 
attached.   
 

CONSULTANT 
COMMENTS: 
 

Foth Infrastructure & Environment, LLC has reviewed the Site Plan and 
offered comments in their April 19, 2016 and May 3, 2016 review letters.  
Staff recommends a condition of approval requiring all outstanding issues 
be addressed prior to recordation of the final plat.  
 

DOCUMENTS 
REQUIRED WITH 
THE FINAL PLAT: 

In order to proceed to the City Council with the Final Plat, the following 
documents/payments are required: 

1. Attorney’s Title Opinion 
2. Polk County Treasurer’s Tax Certificate 
3. Consent to Plat (Owner) 
4. Consent to Plat (Lender) (If Applicable) 
5.  Trail Easement for extension of NW Beaver Drive Trail 
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MEMORANDUM 
       City of Johnston, Iowa 
 
SENT VIA EMAIL 
 
DATE:  April 20, 2016 
 
TO:  Keven Kohles, Enclave of Johnston 
  Vic Piagentini, AEC 
 
FROM: Aaron Wolfe, AICP 
  Senior Planner 
 
RE: The Enclave Plat 3 Preliminary and Final Plats 
 
Staff has reviewed the submittal and provides the following comments in addition to those 
provided by consulting engineer Foth Infrastructure and Environment:   
 
Regarding the Preliminary Plat: 

1. Provide Tree inventory for all trees greater than 6” diameter on Lot 2 (can be 
limited to area to building envelope).  

2. List bulk requirements on both preliminary and final plat (fys –40’, rys – 40’, sys – 
10’/21’).   

3. Indicate proposed utility connections. 
4. Include a note on the plat stipulating utility extensions must be completed prior to 

issuance of a building permit.   
5. Include a note indicating grinder pumps are needed for sanitary sewer service 

and must be purchased from the City of Johnston.   
6. Remove “ghost” lines depicting proposed future lot and cul-de-sac configurations.  
7. Easements are needed for extension of the NW Beaver Drive Trail.  When the 

trail project engineer communicates said needs, staff will relay to applicant and 
AEC for incorporation into the plat.  

 
Final Plat Comments:  

8. Following are the addresses to be assigned to lots 1-3: 
Lot 1 – 6264 
Lot 2 – 6256 
Lot 3 – 6248 

9. Please note, in order to proceed to the City Council with the final plat, the 
following documents/payments will be required: 

 Attorney’s Title Opinion 
 Polk County Treasurer’s Tax Certificate 
 Consent to Plat (Owner) 
 Consent to Plat [Lender (If Applicable]  
 Trail easement 
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All original executed final plat legal documentation must be submitted to the Community 
Development Department a minimum of 6 working days prior to the City Council 
meeting date.  Copies of the final plat documents will then be routed to the City Attorney 
by the Community Development Department.   
 
A development review meeting has been scheduled for Wednesday, April 20, 2016 at 1:30 
p.m. to review this project.  Upon resubmission of the revised plat, 2, 11 x 17 inch copies 
and 4 full size plats will be required along with a detailed cover letter detailing all changes to 
the plat. 
 
Revisions submitted by April 27th, 2016 will proceed to the Planning and Zoning 
Commission on May 9th, 2016.  The City Council will consider approval of this project at 
their May 16th, 2016 meeting.   If you have any questions, please contact me at 727-
7766 or by email at awolfe@ci.johnston.ia.us.      
 



 
 
 
 

8191 Birchwood Court, Suite L  Johnston, IA 50131  (515) 254-1393  Fax: (515) 254-1642 

May 3, 2016 

 

Aaron Wolfe, Senior Planner 

City of Johnston, P.O. Box 410 

6221 Merle Hay Road 

Johnston, IA   50131 

 

RE: The Enclave Plat 3 

 Development Review 2 

  Case No. PZ 16-09 

 

Foth Infrastructure and Environment, LLC has completed a review of the Preliminary Plat and Final Plat 

received April 27th, 2016 for the above referenced project.  Based on our review, the following comments 

are offered: 

 

Preliminary Plat 
1. A note shall be added to specify all services under Enclave Circle shall be bored. 

 

Final Plat 
2. No further comments. 

 

Please contact me at 515.251.2564 if you have questions or comments. 

 

Sincerely,  

 

Foth Infrastructure & Environment, LLC 

 

 

 

Joshua C. DeBower, P.E. 

Lead Civil Engineer 

 

JCD: mms3  



Notice of Proposed 
Development 

         City of Johnston, Iowa 
 
May 3, 2016 
 
PZ Case No. 16-09; The Enclave Plat 3 Preliminary and Final Plat 
 
The Enclave of Johnston proposes to subdivide 18.7 acres into three lots to be 
accessed from Enclave Circle and two outlots for future development. The property is 
currently the subject of voluntary annexation into the city and a petition to establish the 
area as part of the R-1(100) Single Family Residential, zoning district.  
 
The proposed site plan and building elevations are available below.  
  
Applicant: 
Enclave of Johnston 
5500 Merle Hay Road 
Johnston, IA  50131 
 
Meeting Schedule: 
Planning and Zoning Commission, Monday, May 9, 2016 
City Council Meeting (tentative), Monday, May 16, 2016  
 
Both meetings will be held in the Council Chambers of Johnston City Hall, 6221 Merle 
Hay Road and begin at 7:00 p.m. The public is welcome and invited to attend the above 
noted meetings and an opportunity will be provided for you to make comments on the 
proposed request.   
 
Staff Contact: 
Comments and questions about this application may be directed to: 
 
Aaron Wolfe, AICP 
Senior Planner 
City of Johnston 
6221 Merle Hay Road, Box 410 
 Johnston, IA 50131 
 Phone: (515) 727-7766 
 Email: awolfe@cityofjohnston.com 
 
Attachments: 
Vicinity Map 
Preliminary and Final Plats 



- Created by City of Johnston Department of Community Development
6221 Merle Hay Road, P.O. Box 410, Johnston, IA, 50131-0410  (515)278-2344  Fax:(515)278-2033
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   PZ Case No. 16-10

Planning & Zoning Commission 
 

COMMUNITY DEVELOPMENT DEPARTMENT 
 

Monday, May 9th, 2016 

 
 
Consider the following items related to development of Lot 6 in the Windsor 
Office Park:  

 Recommending approval of the site plans for Premier Lending 
Alliance Credit Union located at 8831 Thomas Avenue (PZ Case 16-
10).   

 Recommending approval of a minor amendment to the Windsor 
Office Park PUD to accept the use of stone in lieu of brick toward 
satisfaction of the architectural requirements for building elevations 
facing public streets within the PUD for Lot 6.     

 

 

SYNOPSIS: Premier Lending Alliance has submitted site plans for the development of 
a 9,342 square foot Credit Union on Lot 6 of The Windsor Office Park 
north of Thomas Avenue.  The site is zoned Planned Unit Development, 
being part of the Windsor Office PUD.   
 

RECOMMENDATION: 
 
 
                    Motion One 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The staff recommends approval and provides the following two motions 
for the commission’s consideration: 
 
The Planning & Zoning Commission recommends approval of PZ 
Case 16-10, the Site Plans for 8831 Thomas Avenue with the following 
Conditions: 
 

1. The project shall be in conformance and in accordance with the 
requirements, standards and regulations of the City of Johnston, 
and any other requirement of state or federal law or administrative 
rule. 

2. A Storm Water Pollution Prevention Plan, Evidence of NPDES 
Permit from the Iowa DNR and a City Grading Permit shall be 
provided prior to any ground disturbing activity on the site. 

3. No exterior site lighting may be installed unless and until a 
photometric layout and manufacturer’s cut sheets for proposed 
lighting have been submitted in satisfaction of Johnston’s site 
lighting requirements as established by Resolution 99-56 for staff 
review.   
 

4. The site plans must be amended and the following items shall 
be completed prior to the issuance of a building permit: 
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                    Motion Two 

a) Applicant submittal of a recorded ingress/egress access easement 
as depicted on site plans allowing cross-access with east-adjacent 
property.  

b) Applicant submittal of a recorded easement to discharge 
stormwater on north-adjacent property.  

c) Applicant shall provide a recorded stormwater management 
maintenance agreement for proposed stormwater basin detailing a 
long-term maintenance schedule and assigning responsibilities for 
such.  

d) Correct plant schedule to correctly label Pseudotsuga Menziesii as 
“Douglas Fir”, Amelanchier Canadensis as “Serviceberry” and to 
reconcile inconsistencies between the number of Red Maple 
shown on the site plan vs. the number listed in the plant schedule 
(4 vs. 3).  

e) Address comments 1-12 from Foth’s review letter dated May 3, 
2016. 
 

The Planning & Zoning Commission recommends approval of a 
minor amendment to the Windsor Office Park PUD to accept use of 
stone in lieu brick toward satisfaction of the architectural 
requirements for building elevations facing public streets within the 
PUD for Lot 6.    

 
 

 
Attachments:   

 Vicinity Map 
 Site Plans, prepared by Cooper Crawford and Associates dated April 27, 2016;  
 Elevations prepared by Slingshot Architecture, dated May 4, 2016;  
 Development Review Comments by Staff dated April 19, 2016;  
 Development Review Comments by Foth Infrastructure & Environment, LLC dated May 3, 2016;  
 Mailing List and mailing notice. 
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APPLICANT/OWNER: Premier Lending Alliance  
3423 Delaware Avenue 
Des Moines, IA  50313 
 

REPRESENTATIVES: 
 

Keven Crawford 
Cooper Crawford & Assoc., LLC. 
475 S. 50th Street, Suite 800 
West Des Moines, IA  50265 
 

Eric Wessels, AIA 
Slingshot Architecture 
305 East Court Avenue 
Des Moines, IA 50309 
 

BACKGROUND & 
PRIOR APPROVALS: 
 

The subject property is located within the Windsor Office Park Planned 
Unit Development, approved by ordinance 652 on August 5, 2002.   
 
The Preliminary Plat for Windsor Office Park was approved on August 
19, 2002 via Resolution 02-145.  
 
The Final Plat for Windsor Office Park was approved on November 18, 
2002 via Resolution 02-212.  
 
The PUD was amended on October 3, 2005 via Ordinance 724.  
 
The PUD has been variously amended by resolutions 06-226 on October 
16, 2006, 11-142 on October 17th, 2011, and 13-129 on July 15th, 2013.  
 

ZONING & BULK 
REQUIREMENTS: 

Windsor Office PUD.  Allowed uses are those of the PC, Professional 
Commerce Park District.  The PC district allows office buildings and 
associated uses as listed in the CO, Commercial Office District.  The CO 
district allows office buildings for banks and financial institutions.    
 
Minimum Bulk Requirements for the subject lot are those of the PC, 
Professional Commerce Park District: 
    
       Front Setback: 50 ft. 
       Side yard: 20 ft. 
       Sum of both side yard setbacks = 40 ft. 
       Rear Yard: 50 ft. 
        

TRAFFIC ACCESS & 
CIRCULATION: 
 

The site is accessed from Thomas Avenue with a site entrance located 
near the west property line.  Parking is situated at both the front and rear 
of the building.  Access aisles for parking extend to the east property line 
to facilitate cross access with the east-adjacent property and 24’ 
ingress/egress access easement is shown to facilitate such.  Staff 
recommends a condition of approval requiring applicant submittal of a 
recorded ingress/egress/cross access easement prior to issuance of a 
building permit.  
 

PEDISTRIAN 
CIRCULATION & 
SIDEWALKS: 

A five-foot wide sidewalk is proposed along Thomas Avenue which will 
connect to adjacent properties as they develop.    
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PARKING AND 
LOADING: 
 

Off-street parking and loading must meet the regulations found in Chapter 
166.33.3.A.17 of the City of Johnston Code of Ordinances, which requires 
banks, businesses and professional offices have one parking space for 
each 200 square feet of gross floor area up to 5,000 square feet and one 
space for each 275 gross square feet thereafter.  The building is 9,342 
square feet in size and the required parking is summarized below: 
 

 5,000 sq. ft. / 200 = 25 spaces 
 4,342 sq. ft./275 = 16 
 Total = 41 spaces 

 
As indicated above, 41 spaces are required.  The site plan is in compliance 
with 42 parking spaces.  In addition, ADA requirements are met with two 
accessible stalls provided.  
 

PUBLIC UTILITIES: 
 

An 8” water main is present on the south side of Thomas Avenue and 8” 
sanitary is present on the north side.  Water and sewer services were 
previously stubbed to the lot.     

FIRE PROTECTION: 
 

Based on the size of the building it must be sprinkled for fire protection.  
The fire department sprinkler connection is indicated on the site plans 
near the southeast corner of the building.  One new fire hydrant will be 
installed internal to the site to provide hydrant coverage.  Said hydrant is 
positioned appropriately for connection to the building’s sprinkler system.   
 

FLOODPLAIN: 
 

The site is not located within the 100-year floodplain. 
 

DRAINAGE: 
 

A stormwater basin is depicted at the rear of the lot.  Drainage intakes 
from the parking lot will discharge to said basin.  The basin outlets to an 
existing channel which ultimately flows to Beaver Creek.  The outlet is 
depicted on the north-adjacent property.  Staff recommends a condition of 
approval requiring the applicant to furnish a recorded stormwater 
easement for that portion of the storm sewer shown on the adjacent 
property prior to issuance of a building permit.  
 
The basin is sized appropriately to capture stormwater from 5 and 10 year 
storm events and release at a pre-settlement level and is designed to 
encourage infiltration of smaller storm events.  
 
Staff recommends a condition of approval requiring applicant to provide a 
recorded stormwater management maintenance agreement detailing a 
long-term maintenance schedule for proposed stormwater basin and 
assigning responsibilities for such.  
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ARCHITECTURE: 
 

Chapter 166.35 of the City Code requires 75% of the building’s wall area 
(excluding glass) consist of permanent materials, to include a combination 
of brick, architectural concrete panels, textured concrete block, 
architectural steel, and stone panels.  
 
The proposed elevation drawings depict use of stone, cedar siding, and 
metal panels on the building exterior.  The use of stone and metal panels 
on each elevation exceeds the 75% permanent materials requirement.   
 
Chapter 166.35.2.C of the Code of Ordinances does not recognize wood 
as a permanent material; therefore, cedar siding may only be used as 
“trim”, and may not exceed 25% of any building elevation.  The 
elevations provided indicate the use of cedar will not exceed the allowed 
percentages (East 21%, West 12%, North 11%, South 3%).  
 
In addition to the above architectural requirements, the PUD requires the 
project adhere to the architectural requirements for buildings within 300’ 
of NW 86th Street (Chapter 166.35.D), which states that nonresidential 
buildings shall utilize at least 50% brick on the wall area facing the public 
street (excluding glass). The south elevation (facing Thomas Avenue) 
exhibits 52% stone in lieu of brick.  Please recall Slingshot Architecture 
approached the City Council at a worksession on March 21, 2016, to seek 
input on an amendment to the PUD that would allow use of stone in lieu 
of brick on the elevation facing a public street.  The council expressed a 
willingness to approve such an amendment. 
 
Chapter 168.11.7 of the City of Johnston Code of Ordinances allows 
minor modifications to a PUD to be approved by resolution.  Staff 
recommends approval of a minor amendment to the PUD accepting use of 
stone on the Thomas Avenue building elevation in lieu of brick.   
 

OPEN SPACE: 
 

The open space ratio for this PUD requires a minimum of 30% of the total 
property area. 
 
Site Area: 46,043 SF. 
Open Space Required: 13,813 SF. (30%) 
Open Space Provided: 17,107 SF. (37%) 
 
The site plan is in compliance with 37% open space provided.  
 

LANDSCAPING: 
 

The open space landscape requirements are as follows: 
 9 Trees [1 per 1,500 sq. ft. of open space (at least six of which 

must be 8’ to 10’ in height and the remainder must be 2” to 2.5” 
caliper)].  

 14 Shrubs (1 per 1,000 sq. ft. of open space)  
 
The site plan shows 9 trees and 31 shrubs, all of which meet the minimum 
required size at time of planting.    
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BUFFERS: 
 

A 30’ buffer is required between the subject property and north-adjacent 
Crescent Chase Townhomes (15’ on subject property and 15’ on adjacent 
property).  The north property line measures 208.49 lineal feet; therefore, 
the required plantings are as follow in accordance to Chapter 166.34: 
 

30'  Buffer
Plantings Required Provided 

Overstory Trees: 1 1 
Understory Trees: 4 4 
Evergreen Trees: 3 3 

Shrubs: 8 8 
 
The proposed plant schedule incorrectly lists 3 Pseudotsuga Menziesii as 
“Red Twig Dogwood”.  Said plantings would more correctly be labeled 
by the common name “Douglas Fir”.  Likewise the plant schedule lists  
Amelanchier Canadensis as “Red Twig Dogwood”.  Said plantings would 
more correctly be labeled as a species of Serviceberry. The planting list 
also proposes three Red Maple Trees; however, four are shown on the site 
plans (three as open space plantings and one as a buffer planting).  Four is 
the correct number of maple trees required to meet the open space and 
buffer planting requirements.  Staff recommends a condition of approval 
to address the three deficiencies listed above.  
 

NPDES PERMIT: 
 

A SWPPP and NPDES Permit are required and must be approved by City 
Staff prior to any ground disturbing activity. 
 

SITE LIGHTING: 
 

No photometric layout has been submitted by the applicant.  No exterior 
site lighting may be installed unless and until a photometric layout and 
manufacturer’s cut sheets for proposed lighting have been submitted in 
satisfaction of Johnston’s site lighting requirements as established by 
Resolution 99-56.   
 

ADJACENT OWNER 
NOTICE: 
 

Notice was sent to the properties adjacent to this site to make them aware 
of the proposed development. A copy of the notice and mailing list are 
attached; to date no comments have been received. 
 

CONSULTANT 
COMMENTS: 
 

Foth Infrastructure & Environment, LLC has reviewed the Site Plan and 
offered comments in their April 20, 2016 and May 3, 2016 review letters.  
Staff recommends a condition of approval requiring all outstanding issues 
be addressed prior to the issuance of a building permit.   

 



 
 
 
 

 
8191 Birchwood Court, Suite L  Johnston, IA 50131  (515) 254-1393  Fax: (515) 254-1642 

May 3, 2016 

 

Aaron Wolfe, Senior Planner 

City of Johnston, P.O. Box 410 

6221 Merle Hay Road 

Johnston, IA   50131 

 

RE: Premier Lending Alliance 

 Development Review No. 2 

 Case No. PZ 16-10 

 

Foth Infrastructure and Environment, LLC has completed a review of the Drainage Calculations and Site 

Plans submitted April 27, 2016 for the above referenced project.  Based on our review of project 

reference above, the following comments are offered: 

 

Storm Water Management Report 

1. Drainage report states that the existing site has three drainage areas that drain from a central location, 

but according to the existing map provided the site has only two. 

2. Proposed site releases entirely to the north, so while the total presettlement release equals the 0.92 cfs, 

the amount of flow that would flow to the north will be less. 

3. According to the HydroCAD output the time of concentration assumed is less than the time step of 

the hydraulic analysis; Tc<2dt, update setting to run the analysis with a smaller time step to make 

sure the peak flow is accurately be modeled. 

4. Applicant shall provide documentation verifying the assumed minimum time of concentration for the 

existing and proposed conditions. 

5. According to the SUDAS Design manual, the minimum Tc for detention purposes is 10 minutes. 

6. Provide documentation to verify the amount and size of outlet protection shown on the plans. 

 

Site Plans 

Sheet 1 – Dimension/Landscaping Plan  

7. Applicant provided a maintenance schedule for a bio-swale; annual maintenance for that type of 

facility is required. 

 

Sheet 2 – Grading/Utility Plan  

8. Will pedestrian ramps be necessary at the driveway or is the driveway being sloped to match the 

sidewalk? 

9. Truncated domes shall be shown and labeled. 

10. Class D revetment is not allowed per the Johnston Supplemental Specifications, use Class E if 

required unless erosion stone can provide sufficient protection. 

11. Provide bottom of pond elevations as it appears the bottom is 884 which is the pipe outlet. 

12. According to storm sewer calculations provided the 12” pipe releasing into the detention pond will 

have a flow of 8.27 cfs which will have a very high exit velocity; provide outlet protection and 

supporting documentation in the storm water calculations. 

 

Please contact me at 515.251.2564 if you have questions or comments. 

 

Sincerely,  

Foth Infrastructure & Environment, LLC 
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Joshua C. DeBower  

Lead Civil Engineer 
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MEMORANDUM 

       City of Johnston, Iowa 

 

SENT VIA EMAIL 
 
DATE: April 19, 2016 
 
TO: Todd Mendenhall 
  Keven Crawford, Cooper Crawford & Associates, L.L.C. 
     
FROM: Aaron Wolfe, Senior Planner 
   
RE: Premier Lending Alliance, 8831 Thomas Avenue 

 
We have reviewed the proposed site plan for Premier Lending Alliance, 8831 Thomas 
Avenue, and would note the following: 
 
1. The Zoning classification is correctly listed as PUD, but the Ordinance number 

and the date of approval for the PUD are not listed on the site plan. The 
Ordinance number is 724 with approval on October 5, 2005.   Also, name of PUD 
should be listed (Windsor Office PUD). 

2. Please label the right-of-way width for Thomas Avenue.  
3. An ingress/egress easement should be provided at the site entrance and across 

the drive aisle to the east property line to enable shared access with future 
development of the property to the east. 

4. An overland flowage easement is required where the storm sewer outlets onto 
the adjacent property. 

5. Indicate the size of the existing water, sanitary sewer and storm mains which run 
along Thomas Avenue.  

6. Include the 150 foot coverage radius of all hydrants on the site plan. 
7. Please include a note that indicates the type of surface treatment that will be 

used for open space areas. 
8. The site plans indicate 12 Burning Bush will be installed on north side of building; 

however plant schedule indicates 10.  Please reconcile the inconsistency.    
9. A 30’ buffer is required between the subject property and north-adjacent R-4 

property (15’ either side of property line).  ½ of the following plantings must be 
installed within per 100’ lineal feet:  3 evergreens, 1 overstory, 4 understory, 8 
shrubs.    

10. Due to the size and use of the building, a sprinkler system is required.  Please 
include such a note on the site plan and indicate location of the sprinkler 
connection for the Fire Department.  
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11. A fire hydrant must be located within 100 feet of the Fire Department Connection. 
If located in the parking area, one parking space must be marked as “No 
Parking” to allow unobstructed access to the FDC.  

12. A KNOX box will be required for emergency access.  Indicate location on site 
plan.  

13. An executed NPDES Permit, full SWPPP and City Grading Permit will need to be 
provided prior to any ground disturbing activities.  

14. All HVAC units must be shown on the site plan and must be screened from view.  
If located on rooftop, elevation drawings should indicate rooftop systems and 
screening.  

15. The PUD must be amended to allow the use of stone in lieu of brick.  The City 
Council was receptive to the idea at a worksession meeting.  Staff will present 
said request with site plan for consideration.  

16. All stormwater management facilities (swales, basins, bioretention, etc.) require a 
recorded maintenance agreement detailing the necessary ongoing maintenance 
of the facility.  

17. The applicant shall include 2 photometric plans as an overlay on the proposed 
site: (1) entire site and (2) paved areas only. Include a written statement of 
percentages from initial to maintained foot-candle levels. Also include 
manufacturer’s cut sheets for all proposed site lighting materials. 
http://cityofjohnston.com/index.aspx?NID=288 

18. Please include a cover sheet to accompany revisions which lists corrections 
made to the site plan.  

19. Please see additional comments on the site plan as provided by Foth 
Infrastructure and Environment, LLC.  

 
 
This project is scheduled for a development review meeting on Wednesday, April 20, 
2016 at 3:30p.m.  Four full size copies of revised plans, four 11 x 17 inch reductions and 
a PDF version of all site plans and building elevations and two copies of any revised 
stormwater management reports must be submitted by Wednesday, April 27, 2016 in 
order to proceed to the Planning and Zoning Commission on May 9, 2016 and to the 
City Council on May 16, 2016.   
 
If you have any questions, please contact me at 727-7766 or by email at 
awolfe@cityofjohnston.com.     
 
 cc: Josh DeBower, Foth 
  Matt Greiner, Construction Inspector 
  David Wilwerding, Community Development Director 
 
 
 



Notice of Proposed 
Development 

         City of Johnston, Iowa 
 
May 3, 2016 
 
PZ Case No. 16-10; Premier Lending Alliance Site Plan, 8831 Thomas Avenue 
 
Premier Lending Alliance has submitted site plans for the development of a 9,342 
square foot Credit Union on Lot 6 of The Windsor Office Park north of Thomas Avenue.  
The site is zoned Planned Unit Development, being part of the Windsor Office PUD.  
Allowed uses are those of the Professional Commerce Park District and limited C-1, 
Neighborhood Commercial District uses.  The proposed site plan and building 
elevations are available below.  
  
Applicant: 
Premier Lending Alliance  
3423 Delaware Avenue 
Des Moines, IA  50313 
 
Meeting Schedule: 
Planning and Zoning Commission, Monday, May 9, 2016 
City Council Meeting (tentative), Monday, May 16, 2016  
 
Both meetings will be held in the Council Chambers of Johnston City Hall, 6221 Merle 
Hay Road and begin at 7:00 p.m. The public is welcome and invited to attend the above 
noted meetings and an opportunity will be provided for you to make comments on the 
proposed request.   
 
Staff Contact: 
Comments and questions about this application may be directed to: 
 
Aaron Wolfe, AICP 
Senior Planner 
City of Johnston 
6221 Merle Hay Road, Box 410 
Johnston, IA 50131 
Phone: (515) 727-7766 
Email: awolfe@cityofjohnston.com 
 
Attachments: 
Vicinity Map 
Site Plan 
Building Elevation Drawings 
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   ITEM NO.16-11 

Planning & Zoning Commission 
 

COMMUNITY DEVELOPMENT DEPARTMENT 
 

May 9th, 2016 

 
SUBJECT:  Consider making a recommendation of Ordinance 944 to 
add a definition of a raceway within Chapter 170, Zoning Sign 
Regulations of the City of Johnston Code of Ordinances:  

 

 

SYNOPSIS: 

 

In effort to clarify a key component in building signage installation and 
use, staff would request the definition of a “raceway” to be added to 
chapter 170 of the Code of Ordinances.  

As part of the council work session meeting on April 18, 2016, discussion 
regarding this amendment to this chapter language was heard. Mayor 
Dierenfeld and Council Members were is agreeance the addition of the new 
definition was appropriate. Further, on May 2nd, 2016 the City Council has 
set a public hearing date of May 16th

 

, 2016 to accept and hear any 
comments regarding this proposed addition to the chapter. 

PROPOSED 
LANGUAGE: 

Attached is additional language proposed to chapter 170 of the City of 
Johnston Code of Ordinances. 
Chapter 170.03 would be amended by adding the following definition: 
 
          28. “Raceway” means a channel for enclosing electrical wires and/or 
other equipment used for the operation of illuminated signage or mounting 
non-illuminated signage including but not limited to letters, logos, or 
symbols; that is not larger than the letters, logos, or symbols nor creates a 
background for the letters, logos, or symbols and is colored to match the 
building’s exterior materials. 
Chapter 170.03 would be further amended with the renumbering of this 
section to reflect this above insertion, specifically items 28 through 40. 
 
The above definition does help to dissuade the creation of “raceways” that 
in part could double as a background area for the text as well as textually 
reinforce the use and coloration of raceways in signage applications.   
 

RECOMMENDATION: Staff recommends approval of the proposed language for ordinance 
amendment. 
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Attachments:   
1. Ordinance 944 (proposed) 
2. Proposed amendment to Chapter 170 (Original chapter showing proposed changes) 

 



ORDINANCE NO. 944 
 
 

AN ORDINANCE AMENDING THE JOHNSTON REVISED ORDINANCES OF 2007 BY 
AMENDING SECTION 170.03 OF THE ZONING SIGN REGULATIONS. 

 
Be It Enacted by the City Council of the City of Johnston, Iowa That: 

     
Section 1. PURPOSE.  The purpose of this ordinance amendment is to update the definitions of Chapter 
170 of the Code of Ordinances.   
 
Section 2. Chapter 170.03 is hereby amended to insert the following definition: 
 
          “28. “Raceway” means a channel for enclosing electrical wires and/or other equipment used 
for the operation of illuminated signage or mounting non-illuminated signage including but not 
limited to letters, logos, or symbols; that is not larger than the letters, logos, or symbols nor 
creates a background for the letters, logos, or symbols and is colored to match the building’s 
exterior materials.” 
 
Section 3. Chapter 170.03 is further amended by: 
          Chapter 170.03 is further amended with the renumbering of this section to reflect the above 
insertion, specifically items 28 through 40.  
        
Section 4. SEVERABILITY CLAUSE. If any section, provision, or part of this ordinance shall be 
adjudged invalid or unconstitutional such adjudication shall not affect the validity of the ordinance as a 
whole or any section, provision or part thereof not adjudged invalid or unconstitutional. 
 
Section 5. WHEN EFFECTIVE. This ordinance shall be in full effect from and after its final passage, 
approval, and publication as provided by the law.  
 
 
Passed and approved by the City Council this _____ day of __________________, 2016. 
 

    __________________________________ 
      PAULA S. DIERENFELD, MAYOR 
ATTEST: 
 
________________________________ 
CYNDEE RHAMES, CITY CLERK 
 
 
1st Reading:  __________________ 
2nd Reading: __________________ 
3rd Reading: __________________ 
 
Passed:  __________________ 
Signed:  __________________ 
Published: __________________ 



CHAPTER 170 

ZONING – SIGN REGULATIONS 

170.01  Title 170.16  Flags and Banners 
170.02  Statement Of Intent 170.17  Temporary Signs 
170.03  Definitions 170.18  Permits and Fees 
170.04  General Prohibitions 170.19  Inspection 
170.05  Sign Area Formulas 170.20  Unsafe and Unlawful Signs 
170.06  Prohibited Signs 170.21  Painting Required 
170.07  Exemptions 170.22  Wind Pressure and Dead Load Requirements 
170.08  On-Premises Sign Regulations 170.23  Removal of Obsolete Signs 
170.09  Freestanding Identification Signs 170.24  Maintenance 
170.10  Interstate Oriented Signs 170.25  Signs not to Constitute Traffic Hazard 
170.11  Directory Signs 170.26  Signs on City Property and Right-Of-Way 
170.12  Building Signs 170.27  Nonconforming Signs 
170.13  Projecting Signs 170.28  Revocation of Permits 
170.14  Marquees, Awnings and Canopy Signs 170.29  Jurisdiction of Board of Adjustment 
170.15  Directional Signs 170.30  Jurisdiction of Board of Appeals 

170.01    TITLE.  This chapter shall be known and may be cited and referred to as the “Sign 
Ordinance” of the City of Johnston, Iowa, and shall apply to all properties within the City. 

170.02    STATEMENT OF INTENT.  In the interest of promoting the general welfare of 
the community and public safety, it is recognized that the community should be aesthetically 
attractive as well as financially prosperous.  The purpose of this chapter is to regulate signs in 
such a way as to establish a compatibility of sign usage with the land use patterns and 
standards for the zoning district, and to permit such signs which will not, by reason of their 
size, location, construction or manner of display cause an annoyance or disturbance to 
citizens, detract from the community’s aesthetic attractiveness, create a hazard, confuse or 
mislead traffic, obstruct vision necessary for traffic safety, or otherwise endanger the public 
morals, health or safety. 

1. “Awning sign” means a sign painted on or incorporated into an awning.  The 
area of an awning sign shall be the area of the inscription or message incorporated into 
the awning, provided the awning is not internally illuminated.  For an awning sign 
incorporated on an awning internally illuminated, the area of the entire awning shall 
be considered the sign area. 

170.03    DEFINITIONS. 

2. “Banner” means any fabric, banner or bunting containing words, numbers, 
colors, patterns or symbols, either enclosed in a rigid frame, secured or mounted so as 
to allow movement of the sign caused by movement of the atmosphere.  Banners do 
not include those signs which are defined as flags in this chapter. 

3. “Billboard” means any structure, regardless of material used in the 
construction of the same, that is erected, maintained, or used for public display of 
poster, painted signs, wall signs, whether the structure is placed on the wall itself, 
pictures, or other pictorial reading matter which advertise a business, a commodity 
sold, service, or attraction which is not carried on or manufactured in or upon the 
premises upon which said signs or billboards are located. 
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4. “Building sign” means a sign which is wholly supported by the building wall, 
parallel to the plane thereof, and which does not extend beyond the surface of said 
building wall more than twelve (12) inches.  A building sign may be painted on, 
incorporated in, or affixed to the building wall, or any sign consisting of cut-out letters 
or devices affixed to the building wall with no background defined on the building 
wall. 

5. “Changeable copy sign (manual)” means a sign on which copy is changed 
manually in the field, i.e., reader boards with changeable letters or changeable 
pictorial panels. 

6. “Changeable copy sign (automatic)” – see “electronic message center.” 

7. “Construction sign” means signs identifying the architects, engineers, 
contractors and other individuals involved in the construction of a building or 
subdivision and such signs announcing the character of the building enterprise or the 
purpose for the development is intended but not including product advertising. 

8. “Directional sign” means any sign that does not advertise a product or place 
of business, but exists solely to direct vehicular or pedestrian traffic to a location of a 
business or part of a business.  A directional sign shall not contain names or logos.   

9. “Directory sign” means a permanent diagrammed representation located near 
the entrance of a complex which shows the location and address of the unit 
designations within a complex. 

10. “Electronic message center” means a sign that is electronically or electrically 
controlled that displays a message center or reader board composed of a series of 
lights that may be changed through electronic means. 

11. “Flag” means any fabric, banner or bunting containing words, numbers, 
colors, patterns or symbols, used as a symbol of a government or political subdivision, 
including flags of the United States, the State, the City, foreign nations having 
diplomatic relations with the United States, and other flags adopted or sanctioned by 
an elected legislative body of competent jurisdiction. 

12. “Free standing signs,” including pole and ground signs, as regulated by this 
chapter, include any sign which is supported by one or more uprights or braces in or 
upon the ground and not attached to any building or wall. 

13. “Identification sign” means an on-premises sign that displays no more than 
the name, address, crest or insignia, occupation or profession of an occupant of the 
premises, name of any building on the premises or the trademark of the occupant. 

14. “Illuminated sign” means any sign which has characters, letters, figures, 
designs or outline illuminated by electric lights or luminous tubes as part of the sign 
proper. 

15. “Interstate high rise sign” means an on-premises pole sign which is 
constructed to attract the attention of interstate travelers and is located within 1,200 
feet of the centerline of Interstate 35/80 and identifies or advertises the use of the 
principal building(s). 

16. “Interstate oriented sign” means an on-premises sign which is constructed to 
attract the attention of interstate travelers and is located within 1,000 feet of the 
centerline of Interstate 35/80 and identifies or advertises the use of the principal 
building(s). 
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17. “Memorial sign” means memorial signs or tablets, names of buildings and 
date of erection when engraved into any masonry surface or when constructed of 
bronze or other incombustible materials.  Memorial signs shall not contrast in color 
from the material of which said sign is constructed. 

18. “Monument sign” means an on-premises sign, other than a pole sign, where 
the sign and its encasement and structural trim are fully supported at the sign’s base 
by its supporting column and where the width of the supporting column is no less than 
80 percent of the average width of the sign it supports.   

19. “Obsolete signs” means such signs that advertise an activity, business, 
product or service no longer conducted on the premises on which the sign is located. 

20. “On-premises sign” means a sign the primary purpose of which is to 
advertise, identify, and/or direct attention to a profession, business, service, activity, 
product, campaign or attraction which is carried on, sold, offered or manufactured in 
or upon the premises. 

21. “Panel sign” means a message, inscription or logo which is painted or affixed 
to a panel of wood, plastic, cloth, fiberglass, or other material which is not part of the 
building’s exterior materials, is of greater area than the message, inscription or logo, 
and provides a background for the message, inscription or logo. 

22. “Pole sign” means an on-premises freestanding sign that is supported by one 
or more uprights not attached to, or braced by, any other structure.  Pole signs shall 
have a clear open space of not less than ten (10) feet between the base line of said sign 
and the ground level. 

23. “Political issue sign” means a sign announcing, promoting (for or against), or 
drawing attention to any personal or political issue or candidate(s) seeking public 
political office. 

24. “Portable sign” means a freestanding sign not permanently anchored or 
secured to the ground or any building or wall. 

25. “Project identification sign” means a sign identifying the name of a complex, 
development or subdivision, which is incorporated with a landscape feature such as 
planter beds, fountains, decorative walls, fences or other landscape features.   

26. “Projecting sign” means a sign, other than a wall sign, which projects from 
and is supported by a wall of a building or structure. 

27. “Public sign” means such a sign of a non-commercial nature and in the public 
interest, erected by or upon the order of a public officer in the performance of such 
officer’s public duty, such as safety signs, danger signs, trespassing signs, traffic 
signs, memorial plaques, signs of historical interest and all other similar signs, 
including signs designating hospitals, libraries, schools, airports and other institutions 
or places of public interest or concern. 

28. “Raceway” means a channel for enclosing electrical wires and/or other 
equipment used for the operation of illuminated signage or mounting non-illuminated 
signage including but not limited to letters, logos, or symbols; that is not larger than 
the letters, logos, or symbols nor creates a background for the letters, logos, or 
symbols and is colored to match the building’s exterior materials. 

 

(All following numbering from this point have been revised for this insertion.) 
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29. “Real estate signs” means such signs advertising the sale, rental or lease of the 
premises or part of the premises on which the signs are displayed. 

30. “Roof sign” means a sign erected upon or above a roof or parapet of a 
building. 

31. “Service sign” means a sign identifying rest rooms, public telephone facilities, 
first aid stations, emergency shelters and other similar public service facilities. 

32. “Sign” means any device fixed to, painted on, or incorporated into the 
building surface or displayed from or with a building or structure, or free standing 
upon the site and which is visible from the public right-of-way and designed to covey 
or direct a message to the public concerning the identification of the premises, to 
advertise or promote the interests of any private or public firm, person, organization, 
or other entity, or to draw attention to the use on the premises. 

33. “Sign area” means that area of a sign’s exposed facing, determined by the 
Zoning Administrator using actual dimensions where practical, or approximate 
dimensions when irregularity of a sign shape warrants.  Such area shall be measured 
using one of the formulas in Section 170.05 of this chapter. 

34. “Sign copy” means words, letters, logos figures, symbols, illustrations, or 
patterns that form a message or otherwise call attention to a business, product, service, 
or activity, or to the sign itself. 

35. “Sign perimeter” means the external boundary of a sign at its widest point per 
plan view. 

36. “Temporary sign” means any construction, real estate, political, portable or 
other sign, banner, pennant, streamer, inflatable signs, valance or advertising display 
constructed of cloth, canvas, light fabric, cardboard, wallboard or other materials, with 
or without frames, intended to be displayed for a short period of time only. 

37. “Temporary window sign” means a sign, banner, pennant, streamer, or 
advertising display constructed of cloth, canvas, light fabric, cardboard, wall board or 
other materials which is displayed but not permanently installed or painted on or 
behind any window for the purposes of viewing from a public street.  This term does 
not include merchandise located in a window. 

38. “Vehicle sign” means a message, inscription or logo painted, attached, or 
incorporated on a motor vehicle which advertises or promotes the interest of any 
private or public firm, person, organization, or other entity, or to draw attention to the 
use on the premises. 

39. “Vision triangle” means that area bounded by the street right-of-way lines of a 
corner lot and a straight line joining points on said right-of-way lines 25 feet from the 
point of intersection of said right-of-way lines.  Greater dimensions may be required 
on streets with higher traffic volumes, based upon the standards of the Institute of 
Transportation Engineers or the Association of American State Highway Officials. 

40. “Wall area” means that area of a building as calculated by multiplying the 
height of the building, as measured from the average ground level to the roof eave line 
times the width of the building, which is the width of the building facing the street as 
measured from an elevation view. 

41. “Window sign” means a sign installed inside or painted upon a building or 
window for purposes of viewing from a public street.  This term does not include 
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merchandise located in a window, holiday displays, open/closed signs or other signs, 
which are temporary in nature. 

170.04    GENERAL PROHIBITIONS.

1. No sign shall be allowed except as permitted by this chapter. 

   

2. No sign shall be located so that the safety of a moving vehicle or pedestrian 
will be impaired by obscuring a driver’s or pedestrian’s vision. 

3. Signs shall be properly erected or attached to a structure and kept in good 
repair.  Any lettering, logo, design, and other markings placed upon the sign shall be 
clear, distinct, and readable and maintained in that condition. 

170.05    SIGN AREA FORMULAS.

Formula A: The sign area is the sum of the area of two (2) contiguous rectangles, 
squares or circles that enclose the extreme points or edges of all copy, logos and 
symbols of said sign. 

  The area of a sign is determined by the Zoning 
Administrator, using actual dimensions where practical or approximate dimensions when 
irregularity of a sign shape warrants.  The area of each sign type is to be measured with either 
Formula A or Formula B as noted below. 

 
 
 
 
 
 
 
 

(A1 x A2) + (B1 x B2) = Sign Area 
 
 

                         (A1 x A2) + (B1 x B2) = Sign Area 

Formula B:  The sign area is the area of one rectangle, square or circle that encloses 
the extreme points or edges of all areas where copy may be placed on a sign.  This 
area does not include structural or architectural features of the sign where copy will 
not be located. 
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                        (A x B) = Sign Area 

170.06    PROHIBITED SIGNS.

1. Moving Lights.  Signs which incorporate in any manner any flashing, 
pulsating, rotating, beacons, or moving lights. 

  The following signs shall not be permitted, erected or 
maintained on any property within the City, unless located within the confines of a building, 
or not visible from outside the premises of the lot in which the sign is located. 

2. Banners.  Banners, pennants, spinners, and streamers, except as specified in 
the Temporary Sign Section 170.17. 

3. String Lights.  String lights used in connection with commercial premises for 
commercial purposes, other than Christmas decorations used from November 1 to 
January 15 on a temporary basis. 

4. Moving Parts.  Any sign which has any visible moving part, visible revolving 
parts or visible mechanical movement of any description or other apparent visible 
movement achieved by electrical, or mechanical means, including intermediate 
electrical pulsations, or by action of normal wind currents. 

5. Hazardous Sign.  Any sign or sign structure which: 

A. Is structurally unsafe, or 

B. Constitutes a hazard to safety or health by reason of inadequate 
maintenance, dilapidation or abandonment, or 

C. Is not kept in good repair, or 

D. Is capable of causing electrical shocks to persons likely to come in 
contact with it. 

6. Traffic Hazard.  Signs that constitute a traffic hazard, as noted in Section 
170.25. 

7. Obstructions.  Signs that constitute an obstruction so as to prevent free ingress 
or egress through any door, window or fire escape. 

8. Prohibited Attachment.  No sign or other advertising structure of any kind 
shall be attached to a standpipe or fire extinguisher. 

9. Obscene Matter.  Signs that display obscene, indecent or immoral matter that 
illustrates or states specified anatomical areas or specified sexual activities. 

10. Portable Sign.  Portable signs except as specified in the Temporary Sign 
Section 170.17. 

11. Roof Signs.   

12. Billboards. 

13. Pole Signs. 

14. Signs Projecting over Public Right-of-Way.  It is unlawful to erect or maintain 
any sign on over, or above any land or right-of-way belonging to City or other 
governmental entity unless specifically allowed by Section 170.26. 

15. Discontinued Use.  On-premises signs that advertise an activity, business, 
product, or service no longer offered or conducted on the premises on which the sign 
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is located for a period of more than six (6) months after such activity, business, 
product, or service has ceased being offered or conducted. 

16. High Intensity or Glaring Lights.  High intensity lights, strobe lights, or 
rotating beams shall be prohibited outside of a building or visible from the outside of a 
building in all zoning districts except when otherwise legally displayed as emergency 
lights or warning lights.  Illumination of signs shall be designed in such a way as to 
reflect light away from residential properties and motorists’ vision. 

17. Conflicting Signs.  Signs with a format which resembles or conflicts with 
traffic signs or signals. 

18. Unlawful Signs.  Any sign unlawfully installed, erected or maintained in 
violation of this chapter. 

19. Vehicle Signs.   

20. Temporary Signs.  All temporary signs except those that are specifically 
allowed by this chapter. 

170.07    EXEMPTIONS.

1. Professional nameplates not exceeding one square foot in area. 

  The following signs shall not require a sign permit. 

2. Signs located within the confines of a building, except those that are defined 
as window signs. 

3. Bulletin boards not over eight (8) square feet in area for public, charitable or 
religious institutions when the same are located on the premises of said institution. 

4. Memorial signs or plaques, names of buildings, and date of erection when cut 
into any masonry surface or when constructed of bronze or other noncombustible and 
maintenance free materials, and not exceeding fifty (50) square feet in area. 

5. Traffic or other municipal signs, legal notices, railroad crossing signs, danger, 
and such temporary emergency or non-advertising signs as may be installed or 
approved by the City. 

6. Service signs identifying restrooms, public telephone facilities, first aid 
stations, emergency shelters and other similar public service facilities. 

7. Building addresses on buildings and signs. 

170.08    ON-PREMISES SIGN REGULATIONS.  The standards and regulations set forth 
within Sections 170.08 through 170.13 apply to all on-premises signs, which advertise, 
identify, and/or direct attention to a profession, business, service, activity, product, campaign 
or attraction which carried on, sold, offered, or manufactured in or upon the premises. 

170.09    FREESTANDING IDENTIFICATION SIGNS.  There shall be permitted one (1) 
freestanding identification sign for each street frontage of a lot; for lots with street frontage 
exceeding 600 feet, one (1) sign shall be allowed for each three hundred (300) feet of street 
frontage.  No freestanding identification sign shall be located within the vision triangle.  
Freestanding identification signs shall include on-premises monument signs, and project 
identification signs as defined within this chapter.  The following type, size, height, and 
setback for freestanding identification signs shall be permitted within the following zoning 
districts by use. 
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1. Monument Signs.  Monument signs shall be allowed in the CO, C-1, C-2,  
C-3, IC, M-1, M-2, MHR, R-O, ROC-1, ROC-2, and PC Zoning Districts.  The 
following standards and regulations shall be applied: 

A. Monument signs shall not exceed ten (10) feet in height. 

B. The sign area of monument signs shall not exceed eighty (80) square 
feet as calculated using Formula B as defined in Section 170.05.  

C. Monument signs shall have a minimum front yard setback of fifteen 
(15) feet from the right-of-way line, and a side yard setback of ten (10) feet 
from the property line. 

D. On lots where more than one monument sign is allowed, such signs 
shall be separated by a minimum of one hundred fifty (150) feet.   

E. Monument signs may contain areas for manual changeable copy or 
electronic message centers, provided such sign area does not exceed fifty 
percent (50%) of the sign area of the sign.  Electronic message centers are 
further regulated as follows: 

(1) Electric message center copy may change no more than one 
time in a 24-hour period and shall not include any flashing, flowing, 
alternating or blinking lights. 

(2) Electric message centers shall be integral to and a part of an 
approved monument sign. 

(3) Electric message center copy shall be limited to one (1) color. 

2. Project Identification Signs.  Project identification signs shall be allowed in 
all Zoning Districts.  The following standards and regulations shall be applied: 

A. Project identification signs shall not exceed ten (10) feet in height. 

B. The sign area of project identification signs shall not exceed forty 
(40) square feet as calculated using Formula A as defined in Section 170.05. 

C. Project identification signs shall have a minimum front yard setback 
of ten (10) feet from the right-of-way line, and a side yard setback of ten (10) 
feet from the property line. 

D. Project identification signs shall be separated from any other 
freestanding sign by a minimum of fifty (50) feet. 

170.10    INTERSTATE ORIENTED SIGNS.

1. Interstate oriented signs shall be permitted for lots within the C-3 District 
only. 

  There shall be permitted one (1) additional 
on-premises sign for all lots within 1,000 feet of the Interstate 35/80 right-of-way centerline.  
The following standards and regulations shall be applied: 

2. Interstate oriented signs shall not exceed the greater of thirty (30) feet in 
height above the grade of Interstate 35/80 or sixty five (65) feet in height. 

3. The sign area of an interstate oriented sign shall not exceed one hundred (100) 
square feet as calculated using Formula B as defined in Section 170.05. 
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4. Interstate oriented signs shall have a minimum setback from any public right-
of-way of fifty (50) feet, and shall meet the other setbacks required in the C-3 District 
for a primary structure.  

5. The faces of interstate oriented signs shall be oriented perpendicular (facing 
east/west) to the right-of-way of the nearest section of Interstate 35/80. 

6. Interstate oriented signs shall be constructed as monument signs and 
supported at the sign’s base by a supporting column where the width of the supporting 
column is no less than forty percent (40%) of the average width of the sign it supports, 
with the minimum base width of three (3) feet.  Such supporting columns shall be 
constructed with colors and materials that are compatible with the building materials 
of the principal buildings.  

170.11    DIRECTORY SIGNS.  One (1) freestanding directory sign shall be permitted 
within the lot of any permitted use in any zoning district, except within the lots of one- and 
two-family dwellings.  Directory signs shall not be greater than ten (10) feet in height and 
shall not contain more than thirty-two (32) square feet of sign area as calculated using 
Formula B as defined in Section 170.05.  Directory signs must be at least twenty-five (25) feet 
from a public street right-of-way and be oriented towards vehicular and pedestrian traffic 
within a complex or development. 

170.12    BUILDING SIGNS.

1. Residential Zoning Districts.  Building signs shall be allowed in residential 
zoning districts as follows: 

  The following standards and regulations shall be applied to 
building signs as permitted by use and zoning district: 

A. For apartment complexes, provided the total building sign area does 
not exceed thirty (30) square feet per complex as calculated using Formula A 
as defined in Section 170.05. 

B. For other permitted nonresidential uses, provided the total building 
sign area does not exceed five percent (5%) of the total square footage of any 
wall area of the principal building facing street frontage, provided the total 
building sign area does not exceed 30 square feet per complex.  The sign area 
shall be calculated using Formula A as defined in Section 170.05.   

C. No backlit signs shall be allowed in residential districts. 

2. CO, C-1, C-2, C-3, IC, M-1, M-2, MHR, R-O, ROC-1, ROC-2, and PC 
Zoning Districts.  The following maximum building sign area requirements shall 
apply to the CO, C-1, C-2, C-3, IC, M-1, M-2, R-O, ROC-1, ROC-2, and PC zoning 
districts. 

A. The sign area of building signs shall not exceed five percent (5%) of 
the total square footage of any wall area of the principal building facing street 
frontage.  The sign area shall be calculated using Formula A as defined in 
Section 170.05.   

B. No more than two sides of the principal building facing street 
frontage shall be used to calculate the total building sign area allowed for a 
building. 
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C. Building signs may be located on any side of a building so long as the 
total sign area square footage of all signs does not exceed the total building 
sign area allowed for a building. 

D. Building signs shall incorporate aesthetic features compatible with the 
overall character of the zoning district and neighborhoods. 

E. The sign area of window signs shall be included in the total building 
sign area allowed for a building.  The sign area shall be calculated using 
Formula A as defined in Section 170.05.   

3. CO, C-1, C-2, IC, MHR, R-O, ROC-1, ROC-2, and PC Zoning Districts.  
Building signs in the CO, C-1, C-2, IC, MHR, R-O, ROC-1, ROC-2 and PC zoning 
districts are further restricted as follows. 

A. All building signs shall be composed of solid individual letters and 
logos or individual illuminated self-contained letters and logos attached to the 
building’s exterior wall fascia. 

B. Panel signs with letters incorporated or painted upon a panel or wall 
area shall be prohibited. 

C. The use of a uniform panel sign system to identify occupants of a 
multi-tenant retail shopping center may be approved by the City Council, after 
receiving a recommendation by the Planning and Zoning Commission, that 
the use of a uniform panel sign system maintains the aesthetic quality and 
character of the development, zoning district and neighborhood. 

1. Application.  Projecting signs as regulated by this chapter shall include any 
sign, other than a building sign, which projects from, and is supported by a wall of a 
building or structure. 

170.13    PROJECTING SIGNS. 

2. Construction.  Every projecting sign, including the frame, braces and supports 
thereof, shall meet the compliance of the Building Code of the City. 

3. Thickness Limitation.  The thickness measured between the principal faces of 
any projecting sign shall not exceed twelve (12) inches. 

4. Height of Projecting Signs.  No part of any projecting sign shall be less than 
ten (10) feet above ground level, except as provided in subsection 5 of this section. 

5. Location.  Every projecting sign shall be at least ten (10) feet above any 
sidewalk area over which it is erected, and a distance not greater than two (2) feet 
from the wall to which it is attached, measuring from the point of the sign nearest 
thereto.  Every projecting sign to be erected over public or private driveways or 
thoroughfares shall be placed not less than fifteen (15) feet above the level of same. 

6. Obstructions and Traffic Hazards.  Every projecting sign shall be erected in a 
manner which does not constitute an obstruction or traffic hazard regulated by this 
chapter. 

7. Projection over Public Property.  It is unlawful for any projecting sign to be 
located over public property or a public easement unless approval is granted by the 
City Council. 
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170.14    MARQUEES, AWNINGS AND CANOPY SIGNS.  The term “sign” in this 
section applies to a marquee, awning and canopy accompanied by lettering or a logo, when 
projecting from a wall of a building.  The area of the letters or logo encompassing the sign 
message incorporated upon the marquee, awning or canopy shall be applied toward the 
maximum building sign area permitted for the use in that zoning district. 

170.15    DIRECTIONAL SIGNS.

1. Directional signs shall not exceed three (3) feet in height. 

  Directional signs shall be allowed in all Zoning Districts.  
The following standards and regulations shall be applied: 

2. The sign area of directional signs shall not exceed eight (8) square feet as 
calculated using Formula B as defined in Section 170.05.  

3. Directional signs shall have a minimum front yard setback of five (5) feet 
from the right-of-way line. 

4. Two freestanding directional signs intended to identify an access into or out 
of a lot shall be permitted per access. 

5. No more than five (5) directional signs shall be allowed per property. 

1. The following flags are permitted:  flags of the United States, the State, the 
City, foreign nations having diplomatic relations with the United States, and other 
flags adopted or sanctioned by an elected legislative body of competent jurisdiction, 
provided that such flags are flown in accordance with protocol established by the 
Congress of the United States for the Stars and Stripes. 

170.16    FLAGS AND BANNERS. 

2. All other Banners are regulated as follows: 

A. A banner identifying a corporate, business, commercial enterprise, 
educational institution, or any other entity or organization is allowed provided 
it satisfies the following requirements: 

(1) Size shall not be greater than three (3) feet by five (5) feet. 

(2) Banner shall be flown horizontally. 

(3) Banner shall be flown in conjunction with and at the same 
time as a flag of the United States and the State of Iowa flown on the 
premises. 

(4) Banner shall be displayed on a separate flagpole located in 
close proximity to and no higher than the flagpoles of the United 
States and the State of Iowa and in no event higher than thirty (30) 
feet.  One commercial banner shall be allowed in connection with any 
nonresidential lot of record. 

B. No banner of a commercial nature or purpose may be flown in a 
residential zone.   

C. Flags and banners flown in a residential zone for non-commercial 
purposes shall not be regulated by this chapter.  

D. All flags and banners shall be kept in good repair at all times. 

170.17    TEMPORARY SIGNS. 
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1. Application.  Temporary signs shall include any construction, real estate, 
political, portable or other sign, banner, pennant, streamer, inflatable signs, valance or 
advertising display constructed of cloth, canvas, light fabric, cardboard, wallboard or 
other materials, with or without frames, intended to be displayed for a short period of 
time only. 

2. Temporary Signs Requiring a Permit.  All temporary signs, except for 
construction, real estate, or political issue signs, may be used for special occasions 
upon the issuance of a sign permit and shall meet the following regulations: 

A. There shall be no more than two (2) such occasions per year; such 
occasions shall not exceed ten (10) days.  In the discretion of the Zoning 
Administrator, one extension per year, of no more than twenty (20) days, may 
be granted for extenuating circumstances provided good cause can be shown; 
an example of such an event would be the grand opening for a new business.   

B. There shall be no more than one temporary sign per lot; such sign 
shall not exceed 100 square feet and shall not be mounted above the roof 
parapet. 

3. Temporary Signs Not Requiring a Permit:   

A. Temporary construction signs not exceeding ten (10) feet in height 
and thirty-two (32) square feet in sign area as calculated using Formula B as 
defined in Section 170.05 do not require a sign permit provided such signs 
meet the following  regulations: 

(1) Temporary construction signs shall be located on the lot 
under construction.  In residential zoning districts temporary 
construction signs shall be located within the subdivision under 
construction. 

(2) Temporary construction signs in residential districts shall be 
removed within seven (7) days after the issuance of the last certificate 
of occupancy in the subdivision.  Temporary construction signs in all 
other districts shall be removed within seven (7) days after the 
issuance of a certificate of occupancy. 

(3) Temporary construction signs may not be illuminated. 

B. Real estate signs not exceeding twelve (12) square feet in sign area in 
any R-1, R-1A and R-2 zoning district and not exceeding thirty-two (32) 
square feet in sign area and ten (10) feet in height in all other zones, which 
advertise the sale, rental, or lease of the premises upon which said sign is 
located only.  Such real estate signs shall not be located on public right-of-
way and shall be limited to one sign for each street frontage.  The sign area 
shall be calculated using Formula B as defined in Section 170.05.   

C. Political issue signs shall not be located on public right-of-way and 
shall not be within the vision triangle. 

D. Temporary window signs, provided that such signs do not cover more 
than twenty-five percent (25%) of the window area.  The display of temporary 
window signs shall not exceed thirty (30) total (but not necessarily 
consecutive) days per calendar year. 
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4. Temporary signs and banners affixed to City light and utility poles by the City 
shall not be regulated by this chapter.  Temporary signs for community festivals or 
other similar events may be exempted from the provisions of this section at the 
discretion of the Zoning Administrator. 

170.18    PERMITS AND FEES.

1. Application for Permit.  Application for permits shall be made in such form as 
required by the Community Development Department, and shall contain or have 
attached thereto the following information unless such information shall be deemed 
unnecessary by the Zoning Administrator. 

  It is unlawful for any person to erect, alter, or relocate 
within the City any sign except as otherwise specified in this chapter without first obtaining a 
permit from the Community Development Department and paying the fee required herein. 

A. Name, address, and telephone number of the applicant. 

B. Location of building, structure or lot to which or upon which the sign 
is to be attached or erected. 

C. Position of sign in relation to nearby buildings, structures or streets. 

D. One blueprint or drawing of the plans, specifications, and method of 
construction and attachment to the building or ground. 

E. Copy of stress sheets and calculations showing the sign is designed 
for live and dead loads and wind pressure loads in any direction in the amount 
required by this and all other applicable laws and ordinances. 

F. Name of person, firm, corporation, or association erecting structure. 

G. Such other information as the Zoning Administrator shall require to 
show full compliance with this and all other laws and ordinances of the City. 

2. Permit Fees.  Sign permit fees shall be paid to the City Clerk in an amount as 
established by resolution of the City Council. 

170.19    INSPECTION.  The Zoning Administrator may inspect, from time to time as 
deemed necessary, each sign or other advertising structure regulated by this chapter for the 
purpose of ascertaining whether the same is secure or insecure, and whether it is in need of 
removal or repair. 

170.20    UNSAFE AND UNLAWFUL SIGNS.  If the Zoning Administrator finds that any 
sign or other advertising structure regulated herein is unsafe, insecure, a menace to the public, 
prohibited, or is in violation of the provisions of this chapter; such official shall promptly give 
written notice to the permittee thereof or to the owner of premises on which the sign is 
located.  If the permittee or owner fails to remove or alter the sign structure so as to comply 
with the standards herein set forth within three (3) working days after such notice, such sign or 
other advertising structure may be removed or altered to comply by the Zoning Administrator 
at the expense of the permittee or owner of the property upon which it located.  However, if 
the owner of the sign has promptly ordered the necessary parts to repair the sign and has not 
received them or has promptly ordered the repair work done by an authorized erector and the 
erector has failed to respond within the three-day period, then a further extension of time may 
be granted upon a verified statement that such delay is not the result of any act of the 
permittee or owner of the premises.  If the Zoning Administrator finds that any sign or other 
advertising structure regulated herein has been constructed or erected in violation of the 
provisions of this chapter, such official shall promptly give written notice to the owner of the 



CHAPTER 170  ZONING – SIGN REGULATIONS 
 

premises on which the sign is located.  If the owner fails to remove or alter the structure so as 
to comply with the standards herein set forth within three (3) working days after such notice, 
such sign or billboard may be removed or altered to comply by the Zoning Administrator at 
the expense of the owner of the property upon which it is located.  The Zoning Administrator 
may refuse to issue a permit to any permittee or owner who refuses to pay costs so assessed 
provided such authority is confined to the premises where the violation occurred. 

170.21    PAINTING REQUIRED.  The owner of any sign as defined and regulated by this 
chapter shall be required to have properly painted all parts and supports of said sign, unless the 
same are otherwise treated to prevent rust or decay. 

170.22    WIND PRESSURE AND DEAD LOAD REQUIREMENTS.  All signs and other 
advertising structures shall be designed and constructed to withstand a wind pressure of not 
less than thirty (30) pounds per square foot of area, or as further regulated by the Building 
Code of the City, and shall be constructed to receive dead loads as required in the Building 
Code or other ordinances of the City. 

170.23    REMOVAL OF OBSOLETE SIGNS.  Any obsolete sign now or hereafter existing 
shall be taken down and removed by the owner, agent or person having the beneficial use of 
the building or land upon which such sign may be found within thirty (30) days after written 
notification from the Zoning Administrator, and upon failure to comply with such notice 
within the time specified in such order, the building inspector is hereby authorized to cause 
removal of such sign, and any expense thereto shall be paid by the owner of the building or 
structure to which such sign is attached. 

170.24    MAINTENANCE.  All signs and other advertising structures, together with all of 
their supports, braces, guys and anchors, shall be kept in good repair and in proper state of 
preservation and working order.  The display surfaces of all signs shall be kept neatly painted 
or posted at all times.  The Zoning Administrator, after ten (10) days’ notice to the sign or 
billboard owner, may order the removal of any signs or billboards that are not maintained in 
accordance with the provisions of this chapter and the cost assessed against the property where 
said sign or billboard is located.  However, if the owner of the sign or billboard has promptly 
ordered the necessary parts to repair the sign or other advertising structure and has not 
received them, or has promptly ordered the repair work done by an authorized erector and the 
erector has failed to respond within the ten-day period, then a further extension of time may be 
granted, upon filing a verified statement of that such delay is not a result of any act of the sign 
or billboard owner. 

170.25    SIGNS NOT TO CONSTITUTE TRAFFIC HAZARD.  No sign or other 
advertising structure on private property as regulated by this chapter shall be erected:  (a) at or 
near the intersection of any streets or near a private access to a public street in such a manner 
as to obstruct free and clear vision; or (b) at any location where, by reason of the position, 
shape or color, it may interfere with, obstruct the view of, or be confused with any authorized 
traffic sign, signal or device; or (c) which makes use of the words “STOP,” “LOOK,” 
“DRIVE-IN,” “DANGER,” or any other word, phrase, symbol or character in such manner as 
to interfere with, mislead or confuse the motoring public.  Notwithstanding the general 
requirements set forth in this section, no sign or other advertising structure shall be located:  
(i) on a corner lot in all districts, in such a manner as to impede vision between a height of two 
and one-half (2-1/2) feet and ten (10) feet above the centerline elevations of the affected street 
and within an area bounded by the street right-of-way lines of a corner lot and a straight line 
joining points on said right-of-way lines twenty-five (25) feet from the point of intersection of 
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said right-of-way lines; or (ii) in all districts and one- and two-family residential lots, if 
erected within five (5) feet of a public right-of-way and within twenty-five (25) feet of a 
private access drive or adjoining building site boundary. 

170.26    SIGNS ON CITY PROPERTY AND RIGHT-OF-WAY.  It is unlawful for any 
person to paint, print or in any way affix any picture, bill, sign, signboard, poster or 
advertising material on any post, utility pole, fire escape, hydrant, curb, sidewalk, tree, 
lamppost or other structure of any kind on, or so as to overhang or protrude over, any property 
owned by the City or any easement of the City unless otherwise authorized by this chapter.  
Any sign on, or located so as to overhang or protrude over, any property owned by the City or 
any right-of-way easement of the City without City approval shall be forfeited to the public 
and subject to confiscation.  In addition to other remedies hereunder, the City shall have the 
right to recover from the sign owner or person placing such a sign the full costs of removal 
and disposal of such sign.  

170.27    NONCONFORMING SIGNS.  Any sign or billboard in existence at the time of the 
adoption of this ordinance which does not conform with the provisions of this chapter shall be 
considered nonconforming.  Any structural modifications or replacement of a nonconforming 
sign, not including the replacement of sign copy, shall conform to the requirements and 
standards of this chapter. 

170.28    REVOCATION OF PERMITS.  The Zoning Administrator is hereby authorized 
and empowered to revoke any permits issued by said official upon failure of the holder thereof 
to comply with any provisions of this chapter. 

170.29    JURISDICTION OF BOARD OF ADJUSTMENT.  The Board of Adjustment 
shall have jurisdiction for any requests for variances involving sign location, sign height, or 
sign size not consistent with this chapter.  The Board shall rule on any request in accordance 
with Section 166.16. 

170.30    JURISDICTION OF BOARD OF APPEALS.

 

  Any person aggrieved by an order, 
requirement, decision or determination of the Zoning Administrator in the enforcement of this 
chapter may, within thirty (30) calendar days thereof, appeal such action to the Board of 
Appeals by filing with the Board of Appeals an appeal specifying the grounds thereof.  The 
Zoning Administrator or other designated official of the City shall forthwith transmit to the 
Board of Appeals all papers constituting the record upon which the action appealed from is 
taken.  Before an appeal is filed with the Board of Appeals, the appellant shall pay to the City 
a fee in accordance with a duly approved resolution.  Upon receipt of such an appeal, and 
payment of the fee, the Board of Appeals or its designated representative shall establish a date, 
time and place for a public hearing on the appeal and shall cause the preparation, publication, 
posting and distribution of a public notice of said hearing.  The public hearing shall be 
attended by the appellant or his agent, and by the Building Official or other designated official 
of the City.  The Board of Appeals may modify, reverse or affirm, wholly or partly, the order, 
requirement, decision or determination appealed from.  It shall not have the power to grant 
exceptions or variances to the requirements of this chapter.  A majority vote of the members of 
the Board of Appeals present at the hearing shall be necessary to reverse any order, 
requirement, decision or determination appealed from. 
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